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STANTON UNDER BARDON VILLAGE HALL – STANDARD CONDITIONS OF HIRE 

 
For the purpose of these conditions, the term HIRER shall mean an individual Hirer or, where the Hirer is an 

organisation, its representative. (Please consult a Trustee should any of the following need clarification). 

 
1. Supervision 

The Hirer will, during the period of the hiring, be responsible for supervision of the premises, the fabric and the 
contents: their care; damage however slight; or change of any sort and the behaviour of all persons using the 
premises whatever their capacity; including supervision of car parking arrangements so as to avoid obstruction of 
the highway or access to adjacent properties.  The Hirer shall ensure the minimum of noise on arrival and 
departure.   

 

2. Use of the Premises 
The Hirer shall not use the premises for any unlawful purpose or in any unlawful way nor do anything or bring into 
the premises anything which may endanger the same or render invalid any insurance policies in respect thereof 
nor allow the consumption of alcohol without written permission. 
 
The Hirer shall not use the premises for commercial gain. 
 

3. Car Parking 

The Hirer must ensure that vehicles are parked in the car park provided to the rear of the hall.  Should there be 
insufficient spaces, then guests must arrange to park away from St John Cole Crescent, where parking on the 
estate roads is not allowed.  The Hirer is responsible for opening the gates and closing at the end of the hire. 
 

4. Permitted Number 

The Hirer agrees not to exceed the maximum permitted number of people per room including the 
organisers/performers as laid out in the table below: 
 
Main Hall   120 persons 

 Meeting Room  20 persons 
 
to include bar staff, caterers, entertainers etc. 

 
5. Licences 

 The Village Hall holds a Performing Right Society Licence which permits the use of copyright music in any form, 
e.g. record, compact disc, tapes, radio, television or by performers in person. The Hirer will ensure that any other 
licences required for the Hirer’s Function shall be obtained prior to the start of the Function and that the Trust’s 
Representative (Mr Mark Stephens) is provided with a copy of such licence 

 
6. Alcohol Licence 
 If alcohol is to be provided or involved in any function organised by the Hirer, then – 
 
 The Hirer shall contact the Trust’s Representative, Mr Mark Stephens, 9 St John Cole Crescent, Stanton under 

Bardon. 
 
 The hiring for that event shall not be allowed by the Trust until Mr Stephens has confirmed to the Hirer and the 

Trust that the arrangements for alcohol are within the requirements of the Hall’s licence. 
 
 If the Hirer wishes his event to be run under a Temporary Event Notice (TEN) he must tell the Trust who he will 

appoint to take responsibility for the supply of alcohol at the event and obtain the Trust’s permission, in writing.  
The person taking responsibility for the supply of alcohol must hold a Person Licence (PerL) under the Licensing 
Act 2003, a photocopy of which must be attached to the booking form.  If a substitute PerL holder is to take over 
the supply, the change must first be agreed with the Trust in writing before the TEN is submitted to the Licensing 
Authority. The Personal Licence holder will be present during the entire duration of the event. The Personal 
Licence Holder will ensure that a Challenge 21 policy or similar will be in operation during the event in order to 
prevent underage sales.  

 
 THERE ARE SEVERE PENALTIES FOR BREACH OF LICENCE CONDITIONS RELATING TO THE SUPPLY 

OF ALCOHOL. 
 
7. Gaming, Betting and Lotteries 

The Hirer shall ensure that nothing is done on or in relation to the premises in contravention of the law relating to 
gaming, betting and lotteries. 
 

8. Public Safety Compliance 
The Hirer shall comply with all conditions and regulations made in respect of the premises by the Fire Authority, 
Local Authority Magistrates Court or otherwise, particularly in connection with any event which includes public 
dancing or music or other such entertainment or stage plays.  It should be noted that fire doors must be kept shut 
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at all times and the main doors and windows to be shut at 10:30pm out of courtesy to nearby residents.  When 
playing music, using microphones or amplified music, the attenuator MUST be used and adhered to. 
 

 The Hirer shall also comply with the Hall’s health and safety policy (a copy of which the Hirer confirms has been 
made available to the Hirer and which the Hirer confirms to have read) 
 
The Hirer acknowledges that they have received instruction in the following matters: 
 

 The action to be taken in event of fire. This includes calling the Fire Brigade and evacuating the hall. 

 The location and use of fire equipment 

 Escape routes and the need to keep them clear. 

 Method of operation of escape door fastenings. 

 Appreciation of the importance of any fire doors and of closing all fire doors at the time of a fire. 

 In advance of an entertainment or play the Hirer shall check the following items: 

 That all fire exits are unlocked and panic bolts in good working order. 

 That all escape routes are free of obstruction and can be safely used. 

 That any fire doors are not wedged open. 

 That exit signs are illuminated. 

 That there are no obvious fire hazards on the premises. 

 The Hirer agrees not to permit, and where necessary remove, unsupervised under 16’s and not to allow 
any under-fives in the kitchen area. 
 

9. Health and Hygiene 
The Hirer shall, if preparing, serving or selling food, observe all relevant food health and hygiene legislation and 
regulations.  For preference, the dishwasher should be used for cleaning crockery.  Tea towels are not provided 
and should be supplied by the Hirer for their personal use. 

 
10. Security Deposit and Damage 

The Stanton under Bardon Village Hall Trust reserve the right to request a refundable security deposit of up to 
£500 for certain functions and or groups in addition to any standard deposit taken.  Such a deposit will be held 
against any matter arising under clause 24 below. Any security deposit less any deduction shall be refunded 
within 28 days of the end of the Period. As directed by the Village Hall Manager in his or her sole discretion, the 
Hirer shall make good or pay for all damage (including accidental damage) to the Premises or to the fixtures, 
fittings or contents and for loss of contents. 
 

11. Smoking 
The Hirer shall ensure that no smoking takes place anywhere in the building. 
 

12. Party Decorations 
 Any decorations brought onto the premises by the Hirer must be fit for purpose and the Hirer must use the wall 

hooks provided.  The use of sellotape, blu tack, drawing pins, nails etc is forbidden.  The cost of making good any 
damage to walls etc will be charged to the Hirer. 

 
13. Electrical Appliance Safety 

The Hirer shall ensure that any electrical appliances brought by him to the premises must be tested under the 
usual regulations and in good working order.  Where a residual circuit breaker is provided under the terms of the 
PEL or CPL the Hirer must make use of it in order to ensure public safety. 

 
14 Indemnity 
 The Hirer shall indemnify the Trust for the cost of repair of any damage done to any part of the property including 

the curtilage or the contents of the building which may occur during the period of the hiring as a result of the 
hiring. 
 

15. Insurance 

 The Hirer shall be responsible for making arrangements to insure against any third party claims which may lie 
against him (or his organisation if acting as a representative) whilst using the village hall.  (The village hall is 
insured against any claims arising out of negligence). 

 
16. Accidents and Dangerous Occurrences 
 The Hirer must report all accidents involving injury to the public to a member of the Trust as soon as possible.  

Damage to equipment either that belonging to the hall or brought in by the Hirer must also be reported as soon as 
possible.  Certain types of injury must be reported on a special form to the local authority.  The Hall Secretary will 
give assistance in completing this form in accordance with the Executive Reporting of Injuries, Diseases and 
Dangerous Occurrences Regulation 1995. 
 

17. Animals 

The Hirer shall ensure that no animals (including birds) except guide dogs are brought into the hall, other than for 

a special event approved by the Trust.  No animals whatsoever are to enter the kitchen at any time. 
 
18. Compliance with The Children Act 

The Hirer shall ensure that any activities for children under eight years of age comply with the provision of The 
Children Act and that only fit and proper persons have access to the children. 
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19. Fly Posting 
The Hirer shall not carry out or permit fly posting or any other form of unauthorised advertisements for any event 
taking place at the Hall and will indemnify the Trust accordingly against all action, claims and proceedings arising 
from any breach of this condition.  Failure to observe this condition may lead to prosecution by the local authority. 

 
20. Sale of Goods 

The Hirer shall, if selling goods on the premises, comply with Fair Trading Laws and any code of practice used in 
connection with such sales. In particular, the Hirer shall ensure that the total prices of all goods and services are 
prominently displayed, as shall be the organiser’s name and address and that any discounts offered are based 
only on Manufacturer’s Recommended Retail Prices. 
 

21. Cancellation 

If the Hirer wishes to cancel the booking before the date of the event and the Trust is unable to conclude a 
replacement booking, the question of the payment or the repayment of the fee shall be at the discretion of the 
Trust.  
 
The Trust reserves the right to cancel this hiring in the event of the hall being required for use as a Polling Station 
in which case the Hirer shall be entitled to a refund of any deposit already paid.  In the case of the Meeting Room, 
the Trust reserves the right to cancel the hiring in the event of the Room being required for use by the Parish 
Council, in which case the Hirer shall be entitled to a refund of any deposit already paid.  The Trust will not be 
responsible for any expenses incurred by the Hirer. 

 
22. Unfit for Use 

In the event of the hall or any part thereof being rendered unfit for the use for which it has been hired, the Trust 
shall not be liable to the Hirer for any resulting loss or damage whatsoever. 

 
23. Refusal of Booking 

The Trust reserves the right to refuse a booking without notice or to cancel a hiring agreement at any time 
whether before or during the term of the agreement upon giving 7 days’ notice in writing to the Hirer. 
 
The Hirer shall be entitled upon such notice to reimbursement of such monies including the deposit or a 
proportion of the same as have been paid by the Hirer to the Trust. The Trust shall not be liable to make any 
further payment to the Hirer. 
 

24.  End of Hire 
The Hirer shall be responsible for leaving the premises and surrounding area in the same condition as found, ie in 
a clean and tidy condition, (including the kitchen and toilets), properly locked, lights switched off and secured 
unless directed otherwise and any contents temporarily removed from their usual positions properly replaced, 
otherwise the Trust shall be at liberty to make an additional charge. Cleaning equipment is provided. With respect 
to evening events, the building is to be cleaned and vacated by midnight, and this should be taken into 
consideration when booking taxis etc. 
 
All rubbish bins are to be emptied by the Hirer (including that in the disabled persons’ toilet) in a tidy manner into 
the rubbish bins to the rear of the hall.  Regard should be had to recycling requirements (see notice in kitchen) 
and waste should not be mixed. The Hirer is responsible for providing rubbish sacks. Whilst every effort is made 
to ensure sufficient capacity, if the rubbish containers are full, all additional rubbish relating to your booking must 
be removed by the Hirer from the site. 
 

25.  Hire charges 
Current hire charges are displayed on the Hall pages of the village website www.stantonvillagehall.com. The 
Trust will give as much notice as possible of any increases in hire charges when advance bookings are made. An 
invoice will be raised at the time of the booking; any deposit should be paid on receipt of the invoice; final 
payments should be made one month before the date of the hire. 
 

26. Dangerous and unsuitable performances 
Performances involving danger to the public or of a sexually explicit nature shall not be permitted. 
 

27.  Drunk and disorderly behaviour and Supply of illegal drugs 
The Hirer shall agree to take all reasonable steps to ensure that there is no excessive consumption of alcohol. 
The Hirer will take all reasonable steps to prevent (and if necessary deal with any) drunk and disorderly behaviour 
whether on the premises or in its immediate vicinity. Alcohol will not be served to any person suspected of being 
drunk or to any person suspected of being under the age of 18. Any person suspected of being drunk, under the 
influence of drugs or who is behaving in a violent or disorderly way shall be asked to leave the premises. The 
Hirer will take all reasonable steps to ensure that illegal drugs are not brought onto the Premises, nor consumed 
in the vicinity. 

http://www.stantonvillagehall.com/

